WORKFLOW &
COLLABORATION

We got acquainted with the Site window in the first few chapters of this book—it’s a
great built-in FTP tool in which you can also manage local files across all your local
sites. Dreamweaver MX also offers tools that can better your experience working with
coworkers, workgroups, or even just working by yourself over different computers.

Dreamweaver’s collaborative features include file check-in and check-out, which is a
low-tech way of identifying who is working with which files. You mark the files you're
working on with your name and e-mail address, and your coworkers will know not to
make changes to a file that someone else is working on.

Design Notes are another nifty feature that helps you track characteristics of specific
files or folders. You can mark files as “in progress” or with version numbers, or you can
customize Design Notes and flag specific pages with comments. When Design Notes
were introduced in their nascent form in Dreamweaver 3, they were difficult to manage,
not very flexible, and they carried no visual flag in the Site window, so it was damn nigh
impossible to actually use them. Now, they’re much more user friendly, and they allow
for some innovative site management shortcuts.

Using Design Notes, you can also customize the columns in the site window, so that
you can sort files according to, for example, a version number or a file check-out name.
Additionally, you can run site reports to find all files carrying specific Design Notes flags.

And finally, we'll show you the basics of setting up Dreamweaver to work with some pop-
ular content management or workflow programs, such as RDS, SourceSafe, and WebDAV.
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Appendix O

v Tips

m To use any of the features in this chapter,
you must first define a local site. If you
have any sites listed in the Site window,
you've already done this (Figures 20.1
and 20.2). A local site is a folder desig-
nated within the Dreamweaver environ-
ment as the one that holds all the in-
progress and completed files for a specific
Web site. You may also define a remote
site, also known as a production server;
and a testing server, which is recom-
mended for sites that use an application
Server.

B To define a local site, see Defining a Local
Site.

B You do not need to use file check-in and
check-out in order to upload files. To
upload a file, a folder, or a batch of files to
aremote site, select the pertinenticonsin
Local view and click on Put ‘ﬂ' .To
download files from a remote site to your
computer, connect to the site, select the
files you want, and click on Get {} .
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Figure 20.1 The Site window, in local view on a PC.
You must define a local site before you can use
Dreamweaver’s site management tools.
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Figure 20.3 The files with checkmarks have been
checked out; you can see the check-out names in the
Checked Out By column.

Using Names to Check
Files In and Out

If several people are collaborating on a site, it
might be helpful to know who put which file
where, and when they did it. (If there are only
one or two of you, you should already know
the answer.)

Checking out a file locks it on the remote
server and allows you to edit it locally, while
a flag appears on it (a red checkmark) that
says to others, “Can’'t Touch This.” Checking
in afile unlocks it on the remote server, but
makes it read-only on your local site so that
you don't accidentally edit a file that is not
checked out.

Think of it like a library book: When you check
out a book, no one else can borrow it until
you return it. When someone else checks out
a book, you can't check it out yourself. When
you or the other person checks the book (or
the file, really) back in, anyone can access it.

Checking out a file marks the file with a green
checkmark, assigns your username to that file,
and locks it in the Dreamweaver Site window.
Other team members who use Dreamweaver
will not be able to overwrite locked files (files
checked out by another person). These files
can be overwritten by any other FTP client,
however. File check-out in Dreamweaver is a
simpler, user-based, and less secure approxi-
mation of CVS checkout, a Unix-based tool
used in production groups.

Files other people have checked out are marked
in the Site window with a red checkmark,
and the person’s check-out name appears in
the Checked Out By column in both the local
and remote panes (Figure 20.3).
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Setting up file check-in

Before you can check files in or out, you must
enable that option in the site’s definition.

To enable check-in and check-out:

1. From the Site window menu bar, select
Site > Edit Sites. The Edit Sites dialog box
will appear (Figure 20.4).

2. Select the site for which you want to set
check-in and check-out options, and click
on Edit. The Site Definition dialog box
will appear.

If the Basic tab is selected, click Advanced
to show those options. (We don't need to
click through a wizard at this stage in the
game, do we?)

3. In the Category box at the left, select
Remote Info. That panel will move to the
front of the dialog box (Figure 20.5).

4. Toenable check-in and check-out, click
that checkbox. More options for file
check-in will appear (Figure 20.6).

5. If you want to mark all files as checked out
when you open them in the Document
window, check the Check Out Files When
Opening checkbox.

We suggest unchecking this option until
you get used to maneuvering uploads and
downloads within Dreamweaver. Other-
wise, every time you open afile, it will
retrieve it from the remote server, and
this may end up being more annoying
than helpful. On very clean site setups,
however, this may come in handy.

6. Type the name you want others to see
when you check out files in the Check
Out Name text box. This can be your full
name or your username, or it can be a
personal designation such as “My Laptop.”

Editsites x|

Dreamweayver Config Mew
Dl

|En|tl0r‘l Tour Edit
The Slings

WOPrao Filezerver [chardata) Duplicate...

Remove

Export...

Impart. .

Dohe Help

P LCFlE

Figure 20.4 Choose which site’s check-in preferences
to modify in the Edit Sites dialog box.

5it= Definition for DWMX x|
Basic | Advanced |
Category Remote Info
Local Info
Testing Server Aceess: |FTP 2
Dot Rites — |
Site: Map Layout
Fie Yo ot Host Directary: bl ol |
Login: |losel Test
Password [ [ Sawe

I” Use Passive FTP

I Use Firewal Firewall Settings.

I™ Use 55H enciypted secure login

I~ Automatically upload files to server on save
Check In/Out: [~ Enable File Check In and Check Dut

0k | Concel | He

Figure 20.5 The Remote Info panel of the Site
Definition dialog box, before file check-in is enabled.
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Figure 20.6 Check the Enable File Check In and Check
Out checkbox (that’s a lot of checks) to show setup
information for using this feature with remote files.
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address will appear when the link is clicked.
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Figure 20.8 You can see the .LCK files if you examine
the site with an FTP client other than Dreamweaver’s.
(This is WS_FTP for Windows.)

About .LCK Files

When you check out a file using Dream-
weaver, a lock is placed on the file in the
Dreamweaver Site window. This lock is a
text file with the .LCK extension. .LCK
files are invisible in the Dreamweaver Site
window, but you can see them in a dif-
ferent FTP client (Figure 20.8).

An LCK file contains the username of the
person who checked it out. This file also
shows the date and time of the checkout
in the time stamp.

You can see the date and time of a .LCK file
in most FTP clients in the date and time
column. The .LCK files we examined were
only 7 bytes each (there are 1000 bytes in 1
kilobyte), so they aren't going to make you
run out of server space any time soon.

7. If you want colleagues to be able to con-
tact you about checked-out files, type
your full e-mail address in the Email
Address text box. (See Tips, below.)

8. Click on OK. Now, each time you retrieve a
file from the remote server, it will be marked
as checked out, and each time you upload
afile, it will be marked as checked in.

v Tips

m If you decide to access your files from a differ-
ent computer and find you cannot perform
an upload because the files are checked out,
you can still upload or download them by

using a different FTP client, such as Telnet/
CVS, WS_FTP Fetch, or Cute FTP.

m Even if you work alone, you might want
to use these features. For instance, if you
work on two different machines, you can
use check-out names such as PC and
Mac, or Home and Work, so you'll know
where the latest version is hiding.

m If you're using the Check In/Out feature
to prevent others on your team from over-
writing each other’s work, make sure
they are using Dreamweaver to manage
their FTP sessions. If they work with
another FTP program, however, they will
see Dreamweaver’s .LCK file listed after the
checked-out file. If you let them know what
this means, they can open the .LCK file,
see the checkout name, and contact you to
find out whether they can work on the file.

m Ifyou use avalid e-mail address in the Site
Definition dialog box, your name will appear
asalink in the Checked Out By columniin
the Site window (Figure 20.7). Just like
with amailto: link in the browser window,
other users will be able to click the link
and pop open an e-mail message window
in their default e-mail client. Your e-mail
address will be supplied, and the name of
the file will appear in the subject line.
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Checking Out Files

When file check-in is enabled, you'll see two
new buttons on the Site window (Figure 20.9),

one for checking in and one for checking out.

You can use these just as you do the Get and
Put buttons described in the introduction to
this chapter—although if you use the same
old buttons, files will still be checked in and
out with your name.

To check out one remote file:

1. Connect to the appropriate site in the
Site window.

2. Select the file in the Remote Site panel
(Figure 20.10).

3. Click on the Check Out button {i.

4. Respond to the Dependent Files dialog
box (see Tips, below).

The file (and its folder, if necessary) will be
copied to the local site (Figure 20.11). TO
open a file on checkout, see Tips, below.

You may have to refresh the Local site view
to see the file (or its folder, if that was freshly
created, too).

Check Out Files button

aC @8 @ i‘!«‘ﬁ‘il[ﬁ

Check In button

Figure 20.9 The toolbar on the Site window will include
two new buttons after you enable file check-out.
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Figure 20.11 The file and its folder were both copied
to the local site, and the file appears with a green
checkmark—indicating you yourself checked it out—
in the remote site pane.
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v Tips

m You can double-click on a remote file in

the Site window to open the file in the
Document window. Dreamweaver will
download the file, but it will not mark the
file as checked out. Any changes you make
in the Document window will be saved to
the local copy, and you'll need to upload
(or check in) the page when you're done.

If you already have a local copy of the file
you want to check out, a dialog box will
appear asking if you wish to overwrite your
local copy (see the upcoming Figures 20.15
and 20.16). Click Yes to download a new
copy, or click No and the file will not be
transferred.

About Dependent Files

Dependent files include images, JavaScript files, media elements, and CSS documents. When you
check out or check in a page (or when you get or put a file without file check-in enabled), you

Dependent Files

Include Dependent Files?

[~ Don't shaw me this message agaire

Ix

Cahicel

can choose to simultaneously trans-
fer these files in the Dependent Files
dialog box by clicking Yes. Click No
to upload only your selected files,
or Cancel to think about it for a
minute. Check the Don't show me
this message again checkbox to

permanently dismiss this tool.

If you dismiss the dialog box and you decide one day it's useful and you want it back, you can
set preferences for it in the Site category of the Preferences dialog box. Once there, you can set
separate preferences for dependent files for upload (put) and download (get).
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To check out more than one file:

1. Select the files or folders you want to check
out in the remote site (Figure 20.12).

2. From the Document window menu bar,
select File > Check Out (Site > Site Files
View > Check Out on the Mac), or click
on the Check Out button.

3. Respond to the Dependent Files dialog box.

The files will be transferred to the local site
(Figure 20.13). The files will get a green
checkmark and a .LCK file on the remote
server. Your check-out name will appear
in the Checked Out By column.

To undo a file check-out:

& After checking out the files, select File >
Undo Check Out (Site > Site Files View >
Undo Check Out) from the Site window
menu bar.

If you get a dialog box advising you that
files will be overwritten, you can say Yes,
No, or Yes or No To All. See Figures 20.15-
20.16, next page.
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Figure 20.12 This time, we’re selecting multiple files.
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someone else—if this image were color, you'd see that
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Figure 20.17 We checked the files back in, and now
there’s no name in the Checked Out By column. When
files have been checked into the site, they appear
locked in the Local pane of the Site window. That’s
because you’re supposed to check out a file before
you edit it locally.

Checking In Files

After you've finished working on a file, you can
check it back in. That means two things: you're
uploading the current version back up to the
live site (or the staging server), and you're
freeing up the file so others can work on it.

To check in files:

1. In the local site, click to select the files or
folders you want to check in (Figure 20.14)

2. From the Document window menu bar,
select File > Check In (Site > Site Files
View > Check In on the Mac). Or, click on
the Check In button {gi.

3. Respond to the Dependent Files dialog box,
as well as the overwrite query dialog box
in Figure 20.15 or 20.16, if one appears.

The file will appear with a locked icon on
the local site. The Checked Out status will be
removed from the remote server and your
name will disappear from the Checked Out
By column (Figure 20.17).
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v Tips

®m When you check a file back in, it gets
locked on your local machine, and a little

lock & will appear instead of a checkmark.

That'’s because Dreamweaver safeguards
the file so that you can't work on it unless
you check it out first. If you need to work
on a locked file you've checked in, and it
hasn't changed, and you don't want to
bother checking it out again, just unlock
it. From the Document window menu bar,
select File > Turn Off Read Only (Macintosh:
Sites > Site Files View > Turn Off Read only).
You can also select Turn Off Read Only
from the File Management menu on the
Document toolbar.

m You can also check files in and out while
you're working on them, if need be. On
the Document toolbar, select Check In or
Check Out from the File Management
menu (Figure 20.18). Files that you check
in will be saved automatically before they're
put up on the remote site. Remote files
that you check out will overwrite your
work in the Document window. On the
other hand, you can also double-click a
file in the remote site, examine it in the
Document window, and then check it out.

#) Macromedia Dreamweaver MX - [Election 2000: Nothing o see here, m -10f x|

/) File Edt View Insert Modfy Text Commands Site Window Help _18] x|

Tee: [ecton z000: nethng o see (U0, @, | © <% (). 3201 |

Common [ Custen] Loyou [ Tow] Tabea [Framea]Far 117 Cff ool Oy =
L= B @ =] = ChshRD
Check out Crrh-alt4+3hift+D

FPut ChrlShift+1)
Have you ever had to make up

Undo Check O
Thave a friend who never wotes because he dor
democracy. He's got a point, [ realize, This isn'
which to refresh your memory, is a form of
conventrated in the hands of the few

Design Mates. .
Locate in Site

Nominally, T guess, we cast votes for those few, but rarely is a position of actual
power awarded to someone who hasn't been hand-selected by central casting as a o
puppet leader who is very untikely to disrupt the status guo.

Am T really that cynical? No. Tta not cynical in the flip, it s-hip-not-to-care way.
T'm beginning to disbelieve in our political process, though

In George Orwell's 1084, which believe it or not I just
read for the first time, what is so frightening and
menolithic about The Patty is that, as far as any character
the story can see, it cannot be toppled for one reason

I The Parte doren't want nowsr to adwance 2 secret 1|
T [

1 <blockauates <p <k <fon 5921 %69 . [kibzee <D a0 B & €2

7 » Properties

Figure 20.18 You can check in a file while you’re working

on it, but then it’ll lock. You can always select Turn Off
Read Only from the same menu to keep working on it.
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Edit Sites £
Dreamwsaver Conlig New
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|grition Tour Edit
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0P Filessrver [chordata) Duplicats
Fiemave
Export.
Impat..
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Figure 20.19
Design Notes let
you leave love
notes for your Web
design team. These
files are managed
each in their own
dialog box, where
you can enter status,
dates, comments,
and other data
about a file.

Figure 20.20
Choose your local
site in the Edit
Sites dialog box.

Figure 20.21
Enable Design
Notes by checking
the first box in the
Design Notes cate-
gory of the Site
Definition dialog
box. If you want

to share Design
Notes and File View
Columns, select
the Upload Design
Notes for Sharing
checkbox.

m On the other hand, if you want to keep
notes on more than one machine, by all
means, share them with yourself.

B To disable Design Notes, follow the steps
above and then uncheck the Maintain
Design Notes checkbox. See Turning Off
Design Notes later in this chapter, for

details on what this does.

Setting Up Design Notes

Design Notes (Figure 20.19) allow you to
save workflow information about a file in an
attached file—they’re discrete XML/text
documents. That means you can save non-
public information along with a file, rather
than saving it as a comment inside a file.
Using Design Notes, you can flag files that
need attention, keep track of who's worked
on afile, and store notes regarding just about
anything.

In order to use Design Notes, you need to
enable the use of them with your local site.

To enable Design Notes:

1. From the Site window menu bar, select
Sites > Define Sites. The Define Sites dia-
log box will appear (Figure 20.20).

2. Click on the name of the site for which
you want to enable Design Notes.

3. Click on Edit. The Site Definition dialog
box will appear.

4. In the Category box at the left, click on
Design Notes. That panel of the dialog
box will appear (Figure 20.21).

5. If the Maintain Design Notes checkbox is
checked, leave it alone. If it's unchecked,
check the box to enable Design Notes.

6. If everyone in your workgroup is using
Dreamweaver to produce a site, you may
want to upload Design Notes along with
their files. To enable automatic uploading
of Design Notes, check the Upload
Design Notes for Sharing checkbox.

v Tips

m If you're working alone on a project or if
your group isn't using Dreamweaver as a
team, you should make sure to uncheck
the Upload Design Notes for Sharing
checkbox, or the server will be cluttered
with files useless to everyone but you.

11
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SETTING UP DESIGN NOTES

Appendix O

Extending Design Notes

As we said at the beginning of this chapter, Design Notes have improved greatly since their initial
implementation in Dreamweaver 3.

Although you can't use Find and Replace with Design Notes or export only those files that
use them, you can run a site report that lists Design Note properties.

Fireworks, Macromedia’s image editing program, also uses Design Notes. The source files
in Fireworks are PNG files; when you export a PNG as a GIF, for example, Fireworks creates a
Design Note that lists the name and location of the original PNG file.

If you're a developer, you can use XML and JavaScript to extend Dreamweaver to include a
Design Notes inspector or to use a status flag in a Design Note to change tags within a file.
You can also write extensions to site reports that search on specific HTML tags as well as on
Design Notes. If you're not a developer, check the Macromedia Exchange (Help >Macromedia
Exchange) to see if other users have implemented Design Note extensions.

Where Are The Files?

The first time you create a Design Note, Dreamweaver creates a folder called _notes.
Unfortunately, there isn't one central folder—Dreamweaver creates a _notes folder for each
separate location of each separate file. For instance, if you create a Design Note for a page in
the site root folder, and then another note for an image in the /images folder, Dreamweaver
creates a _notes folder in each place.

What'’s more, the _notes folders are not visible using the Site window; to open the folder, you
need to use your regular file manager (Windows Explorer or the Finder).

Inside the _notes folder, each Design Note is named for its file, plus an additional extension,
.MNO (Macromedia Notes). So if your file is called calendar . html, the Design Note will be
called calendar . html .mno.

12
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(0. @ | C e 0. &, |

Turn off Read Only o
i Get Chrl+Shift+D
i CheckOut el A4 Shift+ D
Put Chrl+-Shift+U =
Check In Chrl-AlE+-Shift+U
Undao Check Qut
I

Lacate in Site

Figure 20.22 Access Design Notes for
the current page by selecting Design
Notes from the File Management menu
on the toolbar.

Design Notes
Basicinfo | AlIfa |
File: searchresult htrl
Location:  C:\Dreamweaver 5|5 HTML FilesiPRO FILES\chi5Pro
Status: hd
Notes: =l
I Show when Fie Is Opened

Ilﬁ

of

Cancel
Help

Figure 20.23 Leave notes for yourself or your
coworkers in the Design Notes dialog box.

Status: ﬂ

draft
revisionl
hokes: [rewvisionZ2
revision3
alpha

final

needs atkention
I

Figure 20.24 Select an option from
the status menu. To add a status
value that doesn’t appear on this
menu, see Step 7 and use Status
as the Name.

Using Design Notes

A Design Note is basically a hidden text file
that stores information about another file. You
can use Design Notes not only with Web pages,
but also with images, multimedia files, CSS
or HTML style sheets, library items, templates,
and any other file in your local site.

To create a Design Note:

1. Select the file you want to notate in the
Site window, or open it in the Document
window. Then, select File > Design Notes
from the Site window menu bar or the
Document window menu bar.

You can also select Design Notes from the
File Management menu on the toolbar
(Figure 20.22).

Either way, the Design Notes dialog box
will appear (Figure 20.23), displaying the
name of the file and its site path/location.

2. The Status drop-down menu allows you
to flag a file with the following labels:
draft; revision 1, 2, or 3; alpha, beta, or
final; or needs attention (Figure 20.24).
You may select any or none of these.

continues on next page
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Appendix O

3.

To stamp the current date in the Design
Note, click on the Date button above the
vertical scrollbar in the Notes text box.
Today’s date will be printed in the Notes
text box.

Type any additional notes in the Notes
text box.

To have Dreamweaver pop open the
Design Notes whenever the file is opened,
check the Show When File Is Opened box.

To add specific notes to be used consis-
tently from file to file, click on the All Info
tab to make that panel of the dialog box
visible (Figure 20.25).

To add a new note, click on the + (plus)
button. In the Name and Value text boxes,
type the information, such as “Project”
and “Intranet” “Due” and “[Date],” or
“Author” and “vlad” (Figure 20.25).

When you're doneg, click on OK to close
the dialog box and save your Design
Notes.

v Tip

You can create file view columns to use
with the custom fields you create in Step 7.
See Adding File View Columns, later in
this chapter.

BasicInFoI All Info |

File: searchresult.html
Location: Ci\Dreamweawer S35 HTML Files\PRO FILESich15Pro

| =

Info: [status = beta
(55 = main.css
551 = nong
Template = red_Zcol.dwt
Project = bike safety manth
Copy Date =

Post date = Novernber 1

Mame: IPost date

Walue:

November 1

Figure 20.25 Add formatted notes (name=value) in

the All Info tab of the Design Notes dialog box. These

are some examples of names and values you might
find useful.
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P
BascInfo | AlIfa | oK
File:  boaks.html Cancel
Location: ...:\Documents and Settings\Toners\Deskkap!Site Flesitarin, com o
status: [bera -

Notes: | Check #includes before posting new design =]
Get new quotations far weskend edition by Tuesday
Changs "must-see” inks by Friday

Beta list: Janice, Erenda, Xerxces

™ show When Fie Is Opened

Figure 20.26 The Design Notes dialog box displays
information we saved earlier about the progress of
the page.

Accessing Design Notes

Opening a Design Note for a Web page or
other file is similar to creating one. You open
the same Design Notes dialog box, and then
you can read and edit the Design Notes.

To open a Design Note:

1. In the Site window, select the file whose
Design Notes you want to read.

2. From the Site window menu bar, select
File > Design Notes.

or

Double-click the Notes icon [Z) next to
the filename in the Site window.

(On Windows machines, you must expand
the Site window to view the column for
Notes, where you'll see the icon for any
files that use them.)

Either way, the Design Notes dialog box will
appear (Figure 20.26).

You can also open notes for a page in the
Document window by selecting Design
Notes from the File Management menu on
the Document toolbar (see Figure 20.22).

Now you can read, update, or edit the notes.
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Appendix O

Cleaning Up Design Notes

After you delete a file, Dreamweaver does
not automatically delete its associated Design
Notes. You can clean up orphaned Design Notes
easily.

To clean up Design Notes:

1. From the Site window menu bar, Sites >
Edit Sites. The Edit Sites dialog box will
appear.

2. Click on the name of the site for which
you want to clean up Design Notes.

3. Click on Edit. The Site Definition dialog
box will appear.

4. In the Category box at the left, click on
Design Notes. That panel of the dialog
box will appear (Figure 20.27).

5. Click on the Clean Up button. A dialog box
will appear (Figure 20.28) asking you if
you really want to do that. Click on Yes.

6. Dreamweaver will remove all orphaned
Design Notes from the selected site.

Design Motes: W taintain Design Motes Clean Up.. |
Design Motes let you add. edit, and share extr
infiarmation azzociated with a file, such as
comments on itz status or the name of itz original
source file.

Dreamweaver alzo uzes Design Motes for

integration with Fireworks and Flash.

Figure 20.27 A close-up of the Design Notes panel of
the Site Definition dialog box.

Macromedia Dreamweaver M ﬂ

[} This will delete Design Motes that are not associated with a file,
. Do wou wank ko continue?

es Mo |

Figure 20.28 After we clicked on Clean Up, this dialog
box asked us if we were really sure we wanted to
clean up and delete the orphaned files.
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Macromedia Dreamweaver MX x|

\l‘) Disabling Design Motes o the upinading of Design Notes will turn off File View column sharing,

Figure 20.29 If you have File View Column sharing
enabled, Dreamweaver will warn you that turning off
Design Notes will turn off the columns.

Macromedia Dreamweaver Mx ﬂ

¥our preferences indicate that you do
! nak wank ka stare Design Motes,

2 Wiould you like to delete existing Design Motes?

Yes I Mo

Figure 20.30 You can now choose whether or not to
delete all Design Notes after you disable maintaining
them.

Turning Off Design Notes
Before you disable Design Notes, keep in mind:

¢ When you disable Design Notes,
Dreamweaver can remove notes and
_notes folders from your site.

¢ When Design Notes are disabled, you
cannot use Personal or Shared File View
Columns, and you cannot use any Site
Reporting features that include Design
Note properties. We cover using both
these functions in detail later in this
chapter.

To disable and delete all
Design Notes:

1. Follow Steps 1-4 in the previous list.

2. Uncheck the Maintain Design Notes
checkbox. If you have File View Column
Sharing enabled, a dialog box will appear
(Figure 20.29). Click on OK.

3. Click on OK to close the Site Definition
dialog box and save your changes. Another
dialog box will appear, asking you if you
want to delete Design Notes (Figure 20.30).
Click on Yes to delete them or No if you
want to keep them around.
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MODIFYING COLUMNS IN THE SITE WINDOW

Appendix O

Modifying Columns in the :
° ° Category File View Columns
Site Window L
In the Site window in Dreamweaver MX, you é:igéig“iiiﬁsnu. e T
can add or remove columns, called File View = R
Columns. You can hide columns you don't Grekos DBy Butin  Shon
use, and you can also create columns that
are associated with particular Design Notes e ——
attributes. |
Options: [# S
V Tip I Share with &1 Users of This Site
B On Windows machines in Dreamweaver MX,
the column headers are visible only if you
expand/undock the Site window, as seen

in the figures in this chapter. When the T == =E N |
Site window is docked as a panel, only file
and folder names are shown.

Figure 20.31 The File View Columns panel of the Site
Definition dialog box allows you to rearrange and hide
columns, as well as add new ones.

To show or hide an existing column:

1. From the Site window menu bar, select
Edit Sites. The Edit Sites dialog box will
appear.

2. Select the site for which you want to define
new columns, and click on Edit. The Site
Definition dialog box will appear.

3. Inthe Category box at left, select File View
Columns. That panel of the dialog box
will appear (Figure 20.31).
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@V baygenbml  10{20719% 12:00 AM el 1014[2002 10:25 P
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. baypoetey.heml 10142002 10:28 P11 @idechnl  10/14]2002 10:25 M
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@ ndechtml  10{14[2002 10:28 P01 50 menora 6[23/2002 B:14 P01
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@ malheml 61132000 12:00 AN = @ censumehiml  6/5/2002 10:00PH E

Thle: Earin.com Date: 1{15/1999 12:00 AM Size: 2B

Figure 20.32 Here, we’ve hidden all but the Name and
Modified columns.

m

=Y 10/14{2002 3133 PM
£ cowhat Folder  7/8/2002 L2:40 AM
263 apocalypso Folder 10/14{2002 9:29 PM
CL@ omm_sethtml & 2KB HTML Do... 6/23(2002 6:15 FM
@ ommdream.h... 12K HTML Do... 10/14}2002 3:29 PM
@ commodity.h. 17KB HTML Do... 3/2/1999 12:00 &M
@ |eftside.html ZKB HTML Do... 3{3/1999 12:00 AM
@ light. el 13K HTML Do... 6/15/2000 12:00 AM
@ ¥ rightside il 1K HTML Do... 3/3/1999 12:00 AM
@ topleft.html 1KB HTML Do... 3/3/1999 12,00 AM
@ topriddie.himl 1KB HTML Do, 3(3/1998 12:00 AM
| toprighthtml 1KB HTML Do, 3(3(1999 12:00 AM
D articulos Folder 6/4/2002 11:23 PM
D Bavarea Folder 10/14{2002 9:38 PM =

Figure 20.33 This is standard text alignment in the Sites
window (local view only, in this figure). To see more or
less of what’s in a column, you can experiment with
rearranging alignment options. Note that the Notes
column has Center alignment set, but it still looks like
left alignment.

4,

Six built-in columns are displayed by
default in the Local view of the Site
window. These are: Name (filename),
Notes (a note icon appears for pages
with Design Notes; only shown when
Design Notes are enabled), Size (file size),
Type (file type, such as HTML or GIF),
Modified (date last changes were saved),
and Checked Out By (check-out name;
only shown when file check-in is enabled).

To show or hide any of these columns
(except Name) or a column you create
yourself, check or uncheck the Show
checkbox in the options area of the dialog
box. Figure 20.32 shows the Site window
with all but the Name and Modified fields
hidden.

You can also change the alignment of
the text in a column. Figure 20.33 uses
default alignment settings. The Name
column is set to Left, so that the begin-
ning of the filename shows; the Notes
column is set to Center, so that Notes
icons are centered in that column; and
the File Size column is set to Right, so
that the numbers line up with the file
size. You can change any of these.
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Appendix O

To reorder columns in the
Site window:

1.

In the File View Columns panel of the Site
Definition dialog box, select the name of
the column you want to move to the right
or left in the Site window.

To move the column (Figure 20.34), click
on the Up arrow to move it to the left or
the Down arrow to move it to the right
(Figure 20.31).

v Tips
B One quirk of Design Notes is that if you set

only an option that is matched with a col-
umn, you will not see an icon for the Design
Note. That is, once you create a “Status”
column, a Design Note that carries only
information for “Status” will not also get
flagged with a little () doohickey. Design
Notes do get icons if you zype anything at
all in the text boxes. See Adding File View
Columns for an example of tagging flags
in the Site window, including “Status,” to
specific Design Notes settings.

m After you add personal columns to your

site, you can of course rearrange them,
show them and hide them, and so on.

Local Files Size| Motes | Type
= Falder
@3 aowhat 7l8jz0... Folder
B3 apocalvpso 10/14f... Folder
@ omm_sethiml 823fz.. 2EBG  HTML Document
‘""3, 9mmdream.h... 10/14/... 12KB HTML Document
: @ commodty h... 3/219... 17KB HTML Document
o leftsidehtml 3319, 28 HTML Diocument
@ ¥ light.html 8/1Sfz...  13E HTML Dacument
L@ Vrightside.hml - 3/3{19... 1KB HTML Document
@ toplefthtml  3j3j19..  1KB HTML Document
@ topmiddie hbml 3/3{13...  1KB HTML Document
L@ toprighthtml  3/3{19.., 1KB HTML Document
D articulos 6/4j20... Folder
m- BayArea 10/14f... Folder

Figure 20.34 Here, we’ve rearranged the standard
columns.

El
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I Enable Column Sharing Al
[ Type [ Show ]

Figure 20.35 Click
on the + (plus)
button to create a

Column Name: IS
Agsociate with Design Note: |untitled -
Aiign: [Left -

Optims 715700 new column in the

I Share with A1l Users of This Site

Sites window.

Figure 20.36

We've added a Status
column, in which
the labels correspond
to status settings

in Design Notes on
this site.

Figure 20.37 Here
we've added a brand-
new column called
SSI, which corre-
sponds to custom
settings we added
in the All Info section
of Design Notes.
SSI, in case you're
wondering, refers to
server-side includes,
and these settings
are the name of the
include the file uses.

v Tip

B In the Associate With Design Note drop-
down menu (Figure 20.35), the fields
listed include assigned, due, and priority,
but these are only suggestions—first off,
they don't yet exist until you add them to
a Design Note, and second, you can add
your own names by typing them in the
text box. Other ideas for columns include
author names, include or template
names, style sheet version names, and
weekly or daily site sections. See Using
Design Notes, earlier in this chapter, to
find out how to create these fields and
make them available to all Design Note
files in your site.

Adding File View Columns

Not only can you show or reorder existing
columns, you can add your own columns to
the Site window. These columns can display
Design Note details, such as the status of a
file or other custom fields that you create.

To create a new column in the
Site window:

1. Design Notes must be enabled in order
for you to add personal or shared columns.
See the preceding sections on setting up
and creating Design Notes.

2. Follow steps 1-3 under To show or hide
an existing column earlier in the chapter
to display Site View Column details in the
Site Definition dialog box.

3. Click on the + (plus) button. A new
Personal column called untitled will
appear (Figure 20.35).

4. Type the display name for the column as
you want it to appear in the Site window
in the Column Name text box.

5. To associate the column with a Design
Note field, select it from the Associate
With Design Note menu. Not all these
fields are already in the Design Notes;
see Tip, below. If you have not yet created
the field in your Design Notes, you can
go ahead and type it in the text box
and create it later.

6. To set alignment of the text in the column,
select Left, Center, or Right from the
Alignment menu.

7. Click on OK to close the Site Definition
dialog box and add the column to the Site
window.

In Figure 20.36, we've added the Status column,
which will now display the status we've set
for files with Design Notes. In Figure 20.37,
we've created a new Design Note category
called SSI and added a column for it.
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Appendix O

Sharing Columns

If you've created a handy column and you
want your coworkers or your other machines
to be able to use it, you can share the column
information.

To share column information:
1. Create a new column, as described above.

2. In the File View Columns category of
the Site Definition dialog box, check the
Enable Column Sharing checkbox
(Figure 20.38).

If you have not previously enabled Design
Note sharing in that category of the site
definition, a dialog box will appear asking
if you wish to do so (Figure 20.39). Click
on OK.

3. In the File View Columns panel of the
Site Definition dialog box, select the
column you created.

4. Check the Share With All Users of This
Site checkbox. The column Type will
change to Shared (Figure 20.40).

5. Click on OK to close the Site Definition
dialog box and share the column with
other users.

The next time your colleagues connect to or
refresh their view of the Site window for the
selected site, they’ll see the new column and
the new data (Figure 20.41). They can hide
this column if they don't want to use it. Keep
in mind that anyone can edit or add columns—
they can't rearrange the columns in your
window, but they can add and rename any
Shared column on this site.

v Tip

m You can enable column sharing before
you create any columns. In the Design
Notes category of the Site Definition
dialog box, check the Upload Design
Notes for Sharing checkbox.

File Wiew Columts

ll;l E\Enable Colurnn Sharing ;ILI
I Name ) | Tupe |_Show |

Figure 20.38 Check the Enable Column Sharing
checkbox to upload your Design Notes containing file
view column information.

Macromedia Dreamweaver MX x|

i To share columns, Design Notes and the uploading of Design Notes must bs enabled.
Click OK ko enable thesa options.

Figure 20.39 If you haven’t yet enabled uploading of
Design Notes and you want to share columns, this
dialog box will ask you to turn on that option.

File Wiew Colurns

il;l ¥ Enahle Column Sharing ;ILI

MName | Type | Show |
Name Built In Show

Notes Built In Show

Size Built In Show

Tppe Bvilt In Show

Madified Built In Show

Checked Dut By Built In Hide

Status Persanal Show

551 Shared Show

Colurrirn N arne: |SS\

Agzociate with Design Nate: |SS\ j
Aligr: |Left =l

Options: [ Show
[v Share with Al Users of This Site

Figure 20.40 When you select the Share With
All Users of This Site checkbox, the column type
will turn from Personal to Shared, and those
columns marked as shared will be uploaded.

JSTeTEY|

Fie. Edte Vow-

[E a) | se [tanconoeans] [0, C @[3 @ & @0

Remote Site Tr... T szelrype Jinodied Totatus Tsst =

=1 public_htmi]
i

= (@ Sice - TARIN.COM DESIGNIE.

Fol... 10fsfz.
aowhat Fol... 3/2511
spocalypso Fol... 10/32.

© sowhat

© spocalypso

@ arcuos

© oayares

& contos

. 2O memorial
@ zo00 bl
@ indexhiml

Bayhrea Fol... 10/14]

cantos Fol... 7(7/20

dclass Fol... 8/3j20

Fridge Fol... 4/5/13

images Fol... 3292

kenne Fol... #1611

Lbrary Fol... 11/28]

newtoys Fol... 8202

sekrit Fol... 2/14j2. x|
Ttle: Sorry, Pal, You Never Get Any Mall Dake: 6/23{2002 8114 PM Size: 7kB

@ maihinl
© valentime ~

Figure 20.41 Users who share access to this site will
see the columns we added, Status and SSI, on both
their local and remote site. They can hide the columns
if they want to.
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Using Site Reports
with Design Notes

Site reports allow you to run a check on
your site that looks for specific character-
istics. The report then gives you a list, in
the Results panel group, of all pages in
your local site that have the criteria you
specified.

In the Site Reports dialog box (Site >
Reports) you can run a check for all files
that use Design Notes, but you cannot
specify other search parameters for Design
Notes. You can, however, search only a
specific folder for Design Notes.

You can search for a specific check-out
name. Check the Checked Out By check-
box, and then click on Report Settings
and type the name you're looking for.

Editing personal or
shared columns

You can delete a column, rename one, or
associate it with a different Design Note
field at any time. If this is a shared column,
the change will affect all users who share
Design Notes on your site.

To edit a column:

1.

In the File View Columns panel of the Site
Definition dialog box, select the name of
the column to edit. You cannot rename or
delete a Built In column.

. To delete the column, click on the - (minus)

button.

To rename the column, type a new name
in the Column Name text box.

To associate the column with a different
Design Note, select a new note from the
Associate With Design Note menu, or
type a new name.
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Using Dreamweaver with
Content Management

Content management systems, affectionately
known as CMS, can be a godsend to large
workgroups that are trying to keep track of
who touched what file when and whether it’s
ready for primetime. You must already have
these tools installed in order to use them.
(We bet you knew that.)

The following systems, which Dreamweaver
supports, may not be called CMS in your
workplace, but we're placing them under this
rubric because they all serve as intermediaries
between your local machine and your Web
server. Dreamweaver MX supports WebDAYV,
RDS, and the Visual Source Safe database.

Using WebDAV

WebDAV (pronounced Web Dave) stands for
the Web-based Distributed Authoring and
Versioning protocol. It's an open standard
that’s basically an extension of the standard
HTTP Web server protocol, and the system
allows users to track and edit remote files from
their local machines. WebDAV is designed to
promote collaboration and accountability.

Many free and commercial products are
available for working with WebDAYV, includ-
ing tools for Apache and Microsoft IIS. Once
you have WebDAV installed, you (and your
colleagues) can mount a WebDAV drive on
your desktop as if it were an AppleTalk or
local network machine, and then browse and
open the files and folders on a remote Web
server just as easily as on your own hard drive.

Using WebDAV instead of standard FTP
provides stronger security and interoperability
features not available with FTP (such as
authentication, encryption, proxy support,
and caching). Using WebDAV with Dream-
weaver shows the contents of the WebDAV
drive in the Remote pane of the Site window.
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T utomatial uposd fles 0 sexve on save.
Optons: V. Check Out Files ben Opening
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Figure 20.42 Select WebDAV from
the Access drop-down menu in the
Site Definition dialog box.

Access: [ A

Settings.

Wersion: 1.02

Description: Resource management utilizing the
W ebDAY standard

[~ Automatically upload files to server on save

Options: ¥ Check Out Files when Opening

Figure 20.43 A close-up of the
options for WebDAV. You can set
check-out options like the ones
described earlier in this chapter.

'webDAY Connection x|

URL: [hueess

Usemame:
Password
et o< ]
QK

[# Save Password Cancel

Figure 20.44 In the WebDAV Connection
dialog box, specify the URL for the Web
server that uses WebDAV.

v Tips

m To find out more about installing and
using WebDAV, visit www.webdav.org.

m Other products offer WebDAV integra-
tion, include Adobe Acrobat, Microsoft
Office and Internet Explorer, Mac OS X,
and content management software such
as Vignette and Documentum.

Setting up WebDAV

When you work with WebDAV using Dream-
weaver MX, you set up your remote connection
so that WebDAV is your remote site, rather
than your FTP or local network server.

To set up your remote site info to work
with WebDAV:

1. Open the Site Definition dialog box for
the appropriate local site.
If the Basic tab is in front, click on
Advanced.

2. Inthe Category list, select Remote Info.

3. From the Access drop-down menu, select
WebDAV. The dialog box will change
appearance (Figure 20.42).

4, To set up automatic file check-out with
Dave, select that checkbox (Figure 20.43).

5. Click on Settings. The WebDAV
Connection dialog box will appear
(Figure 20.44).

The URL may use local server info, but it
must include both the protocol and the
port number for Dave. An example would
be http://staging/WebDAV/home.

Your username and password must be
those you use with that server. Your e-mail
address will be attached to your WebDAV
check-out name and will appear with your
files in the Checked Out By column of the
Site window.

6. Click on OK to save your settings, and OK
again in the Site Definition dialog box.
You're all ready to go. You can use Get,
Put, and all the other features as usual,
except you're using them with Dave's help.

25

LINIWIOVYNVIN LNILNOD ANV JIAVIMWYIA(J



DREAMWEAVER AND CONTENT MANAGEMENT

Appendix O

Using Visual Source Safe
Databases with Dreamweaver

Microsoft Visual Source Safe is a version
control system for all sorts of code, including
HTML, scripts, and images. It's a content-
management database that supports file
sharing, branching, and merging, makes
backups of source code, and prevents more
than one user from accessing a piece of code
at one time (thereby rendering each other’s
work either redundant or incomplete). VSS
is particularly handy, according to Microsoft,
if you're working with chunks of ASPNET code.

Dreamweaver MX emulates VSS client ver-
sion 6 and can be used with version 5. Use
with the Mac is not supported in MX (see
Tip, after the list below).

When you work with VSS using Dreamweaver,
you set up your remote site information so
that VSS is your remote site, rather than your
FTP or local network. The contents of the VVSS
database will appear as the files and folders
in the remote pane of the Site window.

To set up your remote site info to work
with VSS:

1. Open the Site Definition dialog box for
the appropriate local site, and click on
Advanced if the Basic version is showing.

2. In the Category list, select Remote Info.

3. From the Access drop-down menu, select
SourceSafe Database. The dialog box will
change appearance (Figure 20.45).

4. To check-out files from VSS when you open
them, select that checkbox (Figure 20.46).

Site Definition for TARIN.COM DESIGN&TEST SERVER x|

Basic  Advanced |

Category Remote Infa

Local Info

Testing Senver Aocess: | -
Cloaking
Design Notes
StoMapLavod Desoiiption: Pravides access lo any SourceSate
database readatle by Microsot Wisual
SourceSafe Client version &

Wersion: 1.02

™ Automatically uplaad files to server on save

Options: ¥ Check Out Files when Opening

ok | Cancel | Hen |

Figure 20.45 Select SourceSafe Database from
the Access drop-down menu in the Site Definition
dialog box.

Settings... |

XLl nrceS afe D atabase

Wergion: 1.02
Description: Provides access to any SourceS afe

database readable by Microzoft Visual
Source5afe Clisnt version B.

[~ Automatically upload files to server on save

Dptions: ¥ Check Out Files when Opening

Figure 20.46 A close-up of the options for Visual
SourceSafe. You can enable Dreamweaver’s file
check-out and automatic upload, if you wish.
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Figure 20.47 In the Open SourceSafe Database dialog
box, specify the location of the VSS database file.

5. Click on Settings. The Open SourceSafe
Database dialog box will appear
(Figure 20.47).

6. In the Database Path text box, type the
address of the VSS database, or click
Browse to select the database file. This
file is the srcsafe. ini file used to initial-
ize SourceSafe when you connect using
the Site window.

7. Inthe Project text box, type the name of
the VSS Project that you want to use as
the root folder for your remote site.

8. The username and password you enter
must be those you use to log in to VSS. To
save your password, select that checkbox.

9. Click on OK to save your settings, and OK
again in the Site Definition dialog box.

You're all ready to go. You can use Get, Put,
and all the other features as usual, except
you're using them on VSS.

v Tip for Mac Users

m Dreamweaver MX no longer directly sup-
ports use with Visual SourceSafe on the
Macintosh, and Microsoft no longer pro-
duces a Mac OS version of SourceSafe.
However, it's possible to fudge use of VSS
by setting up FTP or Local/Network
information to reflect the location of the
VSS server rather than the regular Web
server—of course, your mileage may vary.
To work with VSS on the Mac, you must
have the MetroWerks SourceSafe client
and ToolServer tools, and you can work
with VSS version 5.0, but not 6.0. Visit
www . metrowerks . com for downloads and
information. Dreamweaver 4 supports
use of VSS with Mac using the 1.1.0 client.
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Using RDS with ColdFusion
Server and Dreamweaver

RDS, remote development services, is a pro-
tocol used with ColdFusion servers. RDS is
similar to WebDAV in that it is based on the
HTTP protocol (rather than FTP), and it
allows the user remote interaction with the
files, folders, and databases on a ColdFusion
server.

If you use RDS with Dreamweaver, you work
directly with the files on the server, and the
files in your local site folder can be consid-
ered to be merely locally stored back-up
copies of the existing pages you're managing,
rather than the files you operate with until
you upload.

Additionally, setting up RDS information to
work with the ColdFusion server allows you
direct access to the ColdFusion server files
not only in the Site window but in
Dreamweaver’s other application server
tools, such as the Databases panel.

To set up Dreamweaver to work
with RDS:

1. Open the Site Definition dialog box for
the appropriate local site, and click on
Advanced if the Basic version is showing.

2. In the Category list, select Remote Info.

3. From the Access drop-down menu, select
RDS. The dialog box will change appear-
ance (Figure 20.48).

4. To check-out files from RDS when you
open them, select that checkbox
(Figure 20.49).

x
Basic  Advanced |

Category Remote Inf
Local Inio
ST Bosess <] setings..
Cloaking
Besign Notes Version: 1.00
Site: Map Layout
File Vion Coumn Desciiption: Resource management utiizing the

Fremate Development Serviees (RDS)

[ Automatically upload files to server on save:

Check In/Out: ¥ Enable File Check In and Check Dut
IV Check Dut Files when Dpening
Check Out Name: [schiomo

Email Address: |schlomoEtarincom

0k | Concel | Hep

Figure 20.48 Select RDS from the Access drop-down
menu in the Site Definition dialog box.

Remote Info

Access:

Settings... |

Wersion: 1.00

Drescription: Resource management utilizing the
Femote Development Services [RDS]

[ Automatically upload files to server on save
Check In/Out: W Enable File Check In and Check Out
r%heck Out Files when Opening

Check Out Mame: Ischlomo

Email &ddress: Ischlomo@tarin.com

Figure 20.49 A close-up of the options for RDS. You
can enable Dreamweaver’s file check-out and
automatic upload, if you wish.
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Figure 20.50 In the Configure RDS Server dialog box,

specify the host name of the server using RDS, as well

as your user information.

10.

Click on Settings. The Configure RDS server
dialog box will appear (Figure 20.50).

In the Host name text box, type either the
IP number or the URL of the ColdFusion
server,

In the Port text box, set the port number
you communicate with. For HTTP, this
port is 80, but check with your adminis-
trator if you're not sure.

In the Full Host Directory text box, type

the full address of the remote root direc-
tory that contains your files. An example
is c:\server\www\hostdirectory.

The username and password informa-
tion here can be tricky—the options you
complete here basically vary based on
how the server security is set up.

¢ [fyou have a username and pass-
word, go ahead and type them.

¢ Ifyou are running ColdFusion server
locally, these options may not appear
at all; don't worry about it.

<+ Ifyou do not have a username, or if
you connect using a DSN, you can
specify only the server password. If
you have neither a username nor a
password but connect as part of a
“user group” you can try leaving these
options blank; otherwise, contact the
administrator and have them set up
or provide a password for you.

Click on OK to save your settings, and
OK again in the Site Definition dialog
box. You're all ready to go. You can use
Get, Put, and all the other features as
usual, except you're using them to inter-
act with the ColdFusion server using
RDS as the intermediary.
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Ye Olde Microsoft RDS

RDS, which in the world of Microsoft stands for remote data services, is an interoperability
platform originally designed to manage live data in Access or Visual Basic databases by allow-
ing the user to manage the data using forms in a Microsoft Web browser. Like the RDS used
with ColdFusion, it’s basically just an intermediary way for an administrator to interact with a
database.

Microsoft RDS permits interaction with local or remote ODBC database connections and is
particularly useful for managing ASP data.

RDS can be considered a precursor to Web services, and it also allows insertion of recordsets
onto Web pages by defining the data strings as MIME types, similar to plug-ins (remember
ActiveX, anyone?).

Microsoft has deprecated RDS and may remove it from future releases of its Microsoft Data
Access Components (MDAC). However, its constituents are big fans, even though the tool is
optimized for use with Internet Explorer 4.0 and doesn’'t work precisely the same way with
later versions.

(Those of you who are more familiar with single-user software packages may be surprised to
know that people who run servers don't necessarily upgrade every time something new comes
down the pike, because if you find something you like in the data-management world, it’s gen-
erally easier and better to stick with the known-and-liked quantity than to build your systems
all over again, unless there's a serious security risk.)

Engineers who have decided to replace RDS components usually do so using a combination of
XML Web Services and either ASPNET server-side controls or the Microsoft SOAP toolkit. Of
course, if you wanted to change horses completely, you could commit to ColdFusion and its
own, not-too-dissimilar RDS.
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